
APPEALS TO CITY COUNCIL
(PRELIMINARY PLATS, USE PERMITS, SPECIAL PERMITS)

The applicant, any City Council
member, Planning Director, Public
Works Director or aggrieved person

may file an appeal with the City Clerk. 
City Clerk informs Administrative

Officer

Admin Officer/Director prepares
factsheet, report and minutes

and requests introduction

City Clerk schedules
introduction and

hearing/action dates

Law prepares resolution

City Council public hearing/action

Mayor signs resolution

Admin Officer accesses Resolution,
updates Permits Plus 

and inserts City Council action in the
project folder

GIS posts action on maps

Intern removes duplicate copies and 
emails front desk any street name

changes and files folder
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